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GSE/M-20 1463
BASICS COMPUTER EDUCATION

Paper–L1-(I)

Time : Three Hours] [Maximum Marks : 100

Note : All questions carry equal marks. The candidates are required

to attempt any five question.

1. Write the basics of operating system setup and functions of

operating system.

2. Write notes on the following :

(i) User interface.

(ii) Common utilities.

(iii) Menu and menu-selection.

(iv) Using help.

(i)

(ii)
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(iii)

(iv)

3. Explain creating, editing, formatting tables with example in word

processing.

4. Write following about the spreadsheet :

(i) Enter text, cell height and width.

(ii) Statistical and financial functions.

(iii) Charts.

(i)

(ii)

(iii)

5. What is the elements and application of spreadsheet?

6. Explain the following :

(i) Mail merge.

(ii) Macros.

(i)

(ii)
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7. How animations and sound are used in presentation to make

it more effective?

8. Describe the uses and applications of the internet.

9. Write about the following :

(i) Creating E-mail id and viewing E-mail.

(ii) Sending E-mail to multiple users.

(iii) Attaching a file in E-mail.

(i)

(ii)

(iii)

10. Write notes on the following :

(i) Creating and modifying presentation.

(ii) Templates of presentation.

(i)

(ii)


